Livingston County

Convention & Visitors Bureau

Monthly Assessment Statement
Property Name:




Location:





Signature of Preparer;
___________________________________
Month Ending Date:

___________________________________

Guest Room Sales Information

1) Total guest room sales revenue


    ______________________________
2) Assessment Rate of 2%



    ______________________________
3) Multiply Line 1 by Line 2 & enter total 

    ______________________________
(Make check to LCCVB is for this amount and deposit it in the bank

using deposit slips provided by LCCVB)

Occupancy Information

1) Number of guest rooms sold this month               ______________________________
2) Number of exempt guest rooms sold**
               ______________________________
3) Total number of guest rooms sold this month       ______________________________
Mail or fax this statement and state use tax returns to:

JDM International Ltd.

P.O. Box 1198

Howell, MI 48844

Phone: (517) 545-7475

Fax (517) 545-8475

Make check payable to:   Livingston County Convention & Visitors Bureau
Deposit check in: PNC, 207 N. Michigan Ave., Howell, MI 48843
(Deposit slips provided by LCCVB)
Within 30 days after the close each calendar quarter, each owner shall forward to JDM International Ltd., copies of its state use tax returns for the preceding quarter. (May also be done on a monthly basis.)

This form, payments and state use tax submissions are required by law in accordance with Michigan Public Act 59.  Late payments are subject to 1.5% interest and 1.5% penalty.

**Guests that stay overnight for more than 30 consecutive days are not subject to the assessment.
Assessment Deposit Procedures

· Each month, hotels/lodging facilities are required by law (Michigan Public Act 59) to deposit a 2% assessment on all sold guest rooms that are sold the previous month. The deadline for this deposit is by the end of the following month or the deposit is subject to penalty and interest.

· Exempt guest rooms are those guest rooms where guests have stayed for more than 30 consecutive days. Exempt guest room stays must still be reported on the Monthly Assessment Statement (MAS). 

· Each property is also required submit the Monthly Assessment Statement to the LCCVB’s accountant listed on the Monthly Assessment Statement form and accompany that form with a copy of the state use tax form.

Step #1

Complete Monthly Assessment Statement and fax a copy to the LCCVB accountant listed on the form with a copy of the state use tax form. Keep a copy for your records.

Step #2

Issue a check payable to the Livingston County Convention & Visitors Bureau for the amount calculated on the form. Using the deposit slips provided by the LCCVB, deposit the check by in the National City Bank at the address on the form.

(Deposit slips have First of America printed on them due to a change in the bank’s ownership. Please keep deposit slips in a secure location as they have vital financial information on them.)

Penalty and Interest

The PA 59 law allows the LCCVB to charge 1.5 percent interest and 1.5% penalty per month compounded monthly to any property delinquent in the assessment deposit.

If you have any questions contact Barbara Barden, Executive Director of the Livingston County CVB 517.548.1795.

